TRANSPORTATION
Regulations for school bus drivers:

1.
All drivers must display the Discipline Rules for Use of Buses in the interior front part of the bus.
2.
All drivers will have a booklet of discipline reports for use when the driver considers them necessary.
3.
The head of bus drivers will be responsible for giving these reports to the Academic Directions of the Preschool, Elementary School, and High School within one business day of having received them.  
4.
No bus can be contracted by students for institutional activities. 

5.
A professor or responsible adult must accompany any trip as its representative for any type of extracurricular activity, regardless of the type of activity. 
6.
There will be no change in bus routes, except for in the case of acts of God. 
7.
The school bus doors must remain closed at all times when the bus is in motion. 

8.
Drivers must arrive punctually at the school by 7:30 a.m.

9.
Drivers must be at the school 10 minutes before the last bell.
10.
The gate to the parking lot will be opened 15 minutes before the last bell. 
Discipline Rules for Use of Buses:

Students must respect the following rules:
1.
Remain seated while the bus is in motion.
2.
Do not stick head or arms out of the windows.
 3.
Do not sit on the steps or in the doorway of the bus. 
4.
Do not throw objects out of windows or doors.

5.
Do not yell or throw objects at others. 

6.
Do not throw trash. 
7.
Do not play with balls, listen to loud music, throw things, or play fight.
8.
Do not put your feet on the seats or lie down on them. 

9.
Respect the driver when s/he corrects misbehavior. 

10.
Use seatbelts.

11.
Any damage done by a student must be paid by their parent or guardian. 
12.
The monthly fee must be paid in full each month, including those that have a vacation period (Holy Week, Midterm Break, and December). 

13.
After classes, the bus will wait 10 minutes before leaving the institution. 
14.
The bus has a specific time for pickup and drop off. Each family is responsible for being on time for both. The bus will not wait. 

15.
Should a student use a different route for one day, they must bring a written request for the change. Whether or not their request will be accepted is up to each respective driver. 
16.
Each month must be paid during the first week of the month. From the 8th to the 15th, there will be a 10% surcharge. After the 15th, service will be suspended. 
17.
If a student will not be riding the bus, they should advise the driver in advance. 
18.
Should a student wish to bring a classmate who does not normally ride the bus, s/he must ask for written authorization in their respective Academic Direction. The driver will decide whether or not s/he will be permitted to ride the bus.  
19.
If a student breaks any of these rules, the driver must report them to the corresponding Academic Direction.
20.
Any infraction of these rules shall be reported to the corresponding Disciplinary Committee. 
When using the Discipline Reports, the following procedure will be followed:
1.
For a first infraction, the Academic Direction will call in the student, to explain the report and its repercussions. 

2.
For a second infraction, the Academic Director will call the parents or guardian to explain the report and its repercussions. 

3.
For a third infraction, the student will be suspended from using the bus for one week. 
4.
In case of disagreement, the following parties must seek a solution: student, parent or guardian, and corresponding Academic Direction. 
Note: Any event not mentioned in these regulations will be resolved by the General Director.
